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Annual Staff Duty List

College Council Chair Person Principal Sahiba

Sec. Ms. Nazia Manzoor

Members Ms. Shumaila Khalid, Mrs. Rubina Khalid,
Mrs. Ammara Akram, Mrs. Anam Kaleem

Security Committee | Incharge Ms. Tuba Janat

Members Ms. Ayesha Saddiqa

Purchase Committee | Chair Person Principal Sahiba

Sec. Ms. Shumaila Khalid

Members Ms. Rubina Khalid, Ms. Amna Asad

Ms. Parveen Iftikhar, Ms. Nazia Manzoor,
Relevant Staff.

Controller B.S B.S 4 Year Dr. Tasneem Rehman

Coordinator B.S 4 Year Mrs. Pakeeza Azam
B.S Urdu
Coordinator B.S 4 Year Mrs. Nazia Firdous
B.S Economics
Coordinator B.S 4 Year Mrs. Zahra Ansari
B.S English
Coordinator B.S 4 Year Ms. Marina
B.S Botany
Coordinator B.S 4 Year Ms. Mamona
B.S Physcology
Coordinator B.S 4 Year Ms. Syeda Samar Zahra
B.S Sociology
Management & | Chair Person Principal Sahiba
Welfare Committee

Sec. Mrs. Shamaila Rafiq

Members Ms. Sidra Ehatsham,

Bursar Committee Incharge Ms. Shazia Khalid

Ms. Shehnaz Rafique, Ms. Shazia Ishrat,

Ms. Nazia Firdous, Ms. Nadia Mushtaq

Ms. Salma Aslam, Mrs. Anam K, Mrs. Nadia A
Examination Controller Ms. Zahra Ansari

Committee

Dy. Controller | Ms. Samia / Mrs. Riffat Perveen

Tabulation Incharge Mrs. Shehnaz Rafiq
Committee

Members Ms. Shumaila Riaz, Ms. Sidra Ehtasham

Ms. Marina Rafique, Mrs. Mamona, Ms. Marina
Ms. Zobia, Ms. Afeefa, Mrs. Samia ,

Ms. Bakhtawar




Board  University
Result

Incharge

Ms. Shamaila Rafiq

Members

Ms. Nazia Manzoor, Ms. Shazia Ishrat,
Ms. Zainab Sarfraz, Ms. Jaweria

Uni Result B.S

Incharge

Ms. Sidra Ahtasham

Members

Ms. Faiza, Ms. Tayaba

Time Table

Incharge

Mrs. Robina Khalid

Members

Ms. Ayesha Sarwar, Ms. Syeda Samar Zahra

Stationary

Incharge

Mrs. Riffat Parveen

Members

Mrs. Pakeeza

Red Crescent Fee

Concession &
Funfair Books
Uniform

Incharge

Mrs. Zahra Ansari

Members

Mrs. Perveen Iftikhar, Ms. Marina, Mrs.
Maryam Saba, Ms. Bakhtawar, Mrs. Nazish,
Mrs. Nazma Ghani

College Property

Incharge

Mrs. Javaria Saeed

Members

Mrs. Badar Shahzadi, Ms. Nadia Aslam, Ms.
Anam Kaleem, Mrs. Saima K

College Prospectus

Incharge

Ms. Shazia Khalid

Members

Ms. Javaria Saeed

Others

Incharge

Ms. Rabina Khalid, Ms. Bushra Ch.

PTM

Incharge

Mrs. Tahira Mushtaq

Members

Mrs. Badar Shahzadi, Mrs. Zainab Zahid, Ms
Tayaba , Ms. Mugaddas

College Magazine

Chief Editor

Mrs. Dr. Tasneem Rehman, Mrs. Pakeeza Azam
Mrs. Zahra Ansari, Ms. Tayaba

Mora Scholarship

Incharge

Mrs. Tahira Mushtaq

Members

Mrs. Ayesha Sadiga
Mrs. Samia

Computer Section

Mrs. Zainab Zahid

Proctorial Board &
Discipline Incharge

Mrs. Dr. Tasneem Rehman
Mrs. Riffat Perveen
Ms. Areej




Cleanliness Committee

Incharge

Mrs. Farah Waqas

Members

Mrs. Salma Aslam, Mrs. Farzana Ali
Ms. Marina Rafiq, Ms. Ayesha Sarwar
Ms. Bakhtawar , Ms. Ayesha Sadiqa
Ms. Afeefa

Honor-Board-Merit
Certificate

Incharge

Ms. Afeefa, Mrs. Bushra Ch.

Dispensary

Incharge

Mrs. Kirran Zahra

Member

Mrs. Syeda Samar Zahra, Mrs. Nazish
Ms. Sidra Ehatsham

Rounds of the College

Mrs. Tahira, Ms. Areej, Ms. Faiza
Mrs. Samia M. , Ms. Mariaam

Ms. Bakhtawar, Ms. Ayesha Sadiqa
Ms. Afifa, Ms. Tayaba M.

Mrs. Maimoona, Ms. Muqgadas
Mrs. Nazma, Mrs. Nazish

Annual Staff Duty

Incharge

Principal Sahiba
Mrs. Rubina Khalid
Mrs. Nazia Manzoor

OCAS
(Online College
Admission System)

Mrs. Kirran Zahra

Pre-Intermediate
Registration

Incharge

Mrs. Shumaila Khaliq

Members

Mrs. Shumaila Raiz , Mrs. Parveen
Iftikhar Mrs. Shazia Ishrat, , Mrs Bushra
Ch, Mrs. Amna Asad Mrs. Anam Kaleem,
Sayeda Samra Zahra,

Mrs. Nadia Aslam, Mrs Samia Mariyam
Ms. Bakhtawar ,Mrs. Zobia Akram

Ms. Tayaba, Mrs. Zainab Zahid

Mrs. Muqaddas, Ms. Marina, Ms. Ayesha
Sadiqa, Mrs. Nazma, Mrs. Nazish, Ms
Areej, Mrs Afeefa

College Web Site

Focal Person

Mrs. Zainab Zahid, Ms. Ayesha Sarwar

Character Building
Society Career
Counselling + Women
Harasment

Focal Person

Ms. Tuba Jannat

Members

Dr. Rubina Muzaffar

Ms. Ayesha Sadiqa

Ms. Mugadas, Mrs. Mamoona
Ms. Zobia




Subject Change

Incharge

Mrs. Shumaila Raiz

Members

Mrs. Saima K, Ms. Muqadas
Ms. Ayesha Sadiqa

Pink Ribbon Society

Focal Person

Mrs. Ammara Akram Qadri, Mrs. Kiran
Ms. Marina

Nazria Pakistan Society

Incharge

Mrs. Rubina Khalid

Member

Mrs. Badar Shahzadi, Mrs. Riffat Perveen

Thalassemia Prevention
Project

Incharge

Mrs. Ammara Akram Qadri, Mrs. Nazish

Form Attestation
(Regular)

Incharge

Mrs. Riffat Parveen

Member

Mrs. Faiza

Mrs. Shumaila Riaz
Mrs. Salma Aslam
Ms. Ayesha Sarwar

Anti Narcotics Committee

Focal Person

Mrs. Shamaila Rafiq

Members

Ms. Bakhtawer

College Letter & Drafting

Incharge

Mrs. Zahra Ansari
Mrs. Farah Wagqas

Staff Fund + Refeshment
Committee

Incharge

Mrs. Riffat Perveen

Members

Mrs. Shumaila Rafiq
Mrs. Salma Aslam
Ms. Tayaba M

Staff Meeting Minutes

Incharge

Mrs. Rubina Khalid
Ms. Syeda Samar Zahra

Canteen Incharge

Incharge

Mrs. Javaria Saeed
Ms. Ayesha Sadiqa

Staff Duty

(Weekly)

Mrs. Shazia Khalid
Mrs. Nazia Firdous

Seating Committee

Incharge

Mrs. Farah Waqas

Members

Mrs. Kirran Zahra, Mrs. Sadia Tabassum
Ms. Tuba Jannat, Ms. Areej, Mrs. Nazish
Mrs. Nazma , Ms. Tayaba M




Gardening + Environment
Committee

Incharge

Ms. Ammara Akram Qadri

Ms. Marina Rafiq,Ms. Riffat
Sultana

Quality Enchancement Cell

Incharge

Mrs. Javarua Saeed
(Focal Person)

Member

Mrs. Nadia Mushtaq
Mrs. Sidra Ehtasham

Lab Security Cell Laps

Incharge

Mrs. Perveen Iftikhar

Member

MRs. Nazia Manzoor
Mrs. Shehnaz Rafique
Mrs. Bushra Ch.

ADA / ADS

Focal Person

Mrs. Javeria Saeed

Milad Committee

Focal Person

Mrs. Zainab S

Members

Ms. Ayesha Sadiqa,
Ms. Muqadas, Ms. Zobia

Qirat and Naat Committee

Focal Person

Mrs. Zainab Sarfraz

Member

Ms. Ayesha Sadiqa
Ms. Mugadas, Ms. Zobia

Rehmat-ul-Lilalamin
Scholership

Focal Person

Mrs. Kiran Zahra

Members:

Ms. Rubina M, Mrs. Memoona

Urdu Speech
English Speech

Focal Person:

Mrs. Pakeeza A ,Mrs. Shumaila R

Estate Record of Residences

Incharge

Mrs. Farzana

Member:

. Samia Kanwal

Beautification and
Maintenance of College

Incharge

. Saima K.

Member

. Samia

Fine Fund

Incharge

. Sumaila Rafique

Member

. Affeefa Ahmad

Reception Committee

Incharge

. Shumaila K

Member

Ms. Rubina Khalid,
Ms. Tahira Mushtaq
Ms. Nazia Manzoor

Internal Audit Committee

Incharge

Ms. Shumaila K

Member

Ms. Anum, Ms. Shehnaz R, Ms.
Nadia M, Ms. Shazia I, Ms. Salma,
Ms. Nazia F,

Student Register

Focal Person

Ms. Shumaila Khaliq

Homeless Scholership

Focal Person

Mrs. Javeria Saeed

Member

Ms Sidra Ehtasham, Ms. Nadia Aslam

Day Care Center

Focal Person

Ms. Samia Kanwal
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Functionality of The System
The entrance of the following webiste address i.e.
www.ocas.punjab.gov.pk shall open up the following page.
Online college Applications System Government of Punjab
ycAbout OCAS
W Reports
wInfo

v News & Events

APPLY ONLINE

COLLEGES

DATA ANALYSIS

APPLY ONLINE The next step is to click the highlighted caption
whereupon, the following pages shall open up:-

Apply Online for Intermediate Admission at Public Colleges

Step 1:

Enter your Matric Roll Number, select your Board and login.

Step 2:

Select college and program, Print application processing fee slip.
Step 3:

Deposit processing fee (R.s 25) at any branch of Bank of Punjab.
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GOVERNMNT GRADUATE COLLEGE FOR WOMEN VEHARI

Near University of Education Campus Vehari
ADMISSION FORM

Group Intermediate: [ |Pre-Medical [ |Pre-Engineering [ |General Science [ |ICS [ _|Humanities (rts)
B.S Group| |English[ |Urdu[ |Economics|[ |Socialogy [ |Psychology[ | Botony [ |Chemistry

Class: College Roll No:
Hafiza:[ | Teacher’s Daughter| | Open Merit [ ] Special Person / Disabled []

Religion: |:| Muslim |:| Non-Muslim

PE RSO NAL DETAI LS: -Mark of identification

Name in English:
(Capital Letter)

Name in Urdu:

Father’s Name:
(Capital Letter)

Father’s Name in Urdu:

Date of Birth: | DT\Y | |MONTH| | |YEAR] | Marital Status: |:|Yes |:|No

BayFormNo/NIC# [ T T T T T TTTTTTTTT]

Father/Guardian’sNic# [ [ [ [ [ [ [ [ [T | | [ [ [ [ |

flegistration No. HNEEEEEEEEEEEEEEEEEEEE

(Matric/Intermediate)

Registration No.
oy HEEEEEEEEEEEEEREEREEEN

CONTACT INFORMATION:

Permanent Address:

Father/Guardian’s Mobile No. Whatsapp No
Academic Qualification

... _| Passing |Examination|Obtained/CGPA Board/
ualification Per? g
Roll No. Total marks “

/

Ann.
Matri
atric Siii: /
Ann. I
Int diat
ntermediate Supp. /

ADA/ADS

Subject: 1. English,2. Isimayiat,3. Pak St, 4. Urdu, 5. Tarjuma Al Quran (Subject Group No)..............

(F.A/E.SC, ICS, Arts, Gs) 6 7 8

Signature Candidate: (In English) (In Urdu)

Admission Committee Chairperson Principal




DECLARATION BY PARENT /GUARDIAN

DECLARATION

This is to certify that my Daughter named is applying for
Inter/Degree classes with my permission and with my full knowledge of the programs and I under
take to arrange Payment of fees and all other dues to COLLEGE regularly and without delay. I
further undertake to ensure that my Daughter will not involve in politics and that she will abide by
the rules & Regulations of the GOVERNMENT GRADUATE COLLEGE FOR WOMEN,
VEHARI. I admit the student may expel from the college or may be disabled from Board or
University exams in case of any violation of rules.

Signature of Parent / Guardian Date

DECLARATION BY APPLICANT

DECLARATION

I have read and understood the prospectus, of college.

The particulars given in the application form are correct.

I am applying for admission with the consent of my parents/guardian/organization

If admitted, I will observe the Rules and Regulation of college in force at the time of joining
and which might be formed subsequently.

I will devote myself whole heartedly to my studies and maintain the dignity and prestige of
the College within and outside the college, and shall be liable to any violation on my part.

F. I will no objection if I am detained either before or at the time of the Examination due to
shortage of attendance, misconduct and as fee defaulter.

G. I undertake that I have not taken admission in any other College.

onQwp

.“'1

Signature of Applicant Date

FOLLWING DOCUMENTS SHOULD BE ATTACHED WITH APPLICATION

t
1¥ YEAR BS-4 Year
Certificate of Certificate of
1. Matriculation, F.A/F.Sc two Copies
Two Copies
FOR ALL CANDIDATES
3. National Identity Card Guardian/Candidate Two Copies
4. Character Certificate from last attended institution Two Copies
5. Sports Certificate from university (If Applicable)
6. NOC original in case of passing from any other Board/University
7. Four Photo Graphs of Passport Size attached with form
8. Copy Bay form
9. In case of Special Person a student will provide a “Disable Certificate” which is certified by
Registered Medical Officer
10.  1st Year Students Will Write Group Number Of Subjects According To Prospectus




GENERAL HEALTH PROFILING OF STUDENTS

COLLEGE NAME

1. Personal Information:

i College Roll No

ii Name

iii Father Name

iv CINC/B Form Number

v Gender

vi Age & Date of Birth

vii Class

viii Contact Number of
Parents

2. Basic Medical History

Overall General Physical
Health on Appearance

ii Height

ii Weight

iv Blood Pressure

' Temperature

Vi Pulse Rate

3. General Mental Health

History of Smoking / any other ves /' No
i substance / drug abuse If yes, then explain

habit of rubbing away / bunking

ii Yes / No i
routing classes If yes, then explain

Social Media Post / other pointers of
interest towards substances / drug i
iii _ Yes / No If yes, then explain
abuse e.g. tattoos, stickers on

vehicle / books etc.

A decline in academic performance /
physical activity Yes / No If yes, then explain

Stamp and Signature of Prinicipal

Stamp and Signature of Medical Officer / Health Officer




Sound System

Incharge

Ms Areej

Members

Ms. Tayyba M

Panaflex

Incharge

Ms. Tuba Jannat
Ms. Tayaba M

Form Attestation
(Private)

(F.A/F.SC)
University
(Private Form
Attestation)

Mrs. Rubina Khalid
Ms. Tahira M

Water And Electricity

Incharge

Ms. Marina

Member

Mrs. Nadia Aslam

Girls Guide / Book Bank

Members

Mrs. Badar Shahzadi
Ms. Tuba Jannat
Ms. Ayesha Sarwar

Staff Attendance Register
Student

Incharge

Mrs. Ammara Akram Qadri
Ms. Marina Rafiq

Bus Incharge

Incharge

Mrs. Nadia Mushtaq

Members

Mrs. Zainab Zahid
Mrs. Saima K
Ms. Bakhtawer

Dengue Committee

Focal Person

Mrs. Riffat sultana

Member

Ms. Marina

PEEF

Members

Mrs. Shazia Ishrat
Mrs. Kirran Zahra

Staff Room

Incharge

Mrs. Maimoona + Mrs. Anam Kaleem

Hostel Bursar

Mrs. Farzana Ali
Ms. Faiza Kaleem




